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IoJsiokenHe 0 MOPSIAKE 3aMeIeHHsT YPOKOB
1. OO0mmue mMoJI0KEHHUS

1.1. Hacrosimee TTonoxewue o mopsiake 3amemenws ypokos B MBOY COMIIT Ned4 um. B. Kynzoesa
(nanee — [Tonoxenue; nanee — o6pasoBaTeIbHasL opraHu3anyst) pa3paboTaHo B COOTBETCTBHH C
DenepanbHEIM 3aKkoHOM 0T 29.12.2012 Ne 273-@3 «O6 ob6paszosanun B Poccuiickoi Denepanun,
TpynosbiM Koziekcom P®, YcTaBoM H JIOKaIbHBIMA aKTaMU 06pa3zoBaTesIbHON OpraHu3aliy 1
OIIpeIENAeT TIOPSAOK 3aMEHBI YPOKOB B CIly4ae OTCYTCTBHS E/arora no yBaXUTEILHEIM PHIHHAM.
1.2. Eciti y9HTENb TI0 YBOKXUTEIBHOH PUYMHE HE MOXET IPOBECTH YPOK B COOTBETCTBUM C OCHOBHBIM
pACITHCAHHEM, TO OH 00sI3aH 3apaHee COOOIHUTE 00 3TOM 3aMECTHUTEIIO IMPEKTOpa o6pa3zoBaTeIbHOM
OpraHU3allKH, HCIIOHSIOMEMY 00S3aHHOCTH 3aMEHBI YPOKOB.

1.3. AxMuHECTpaLys 00pa3oBaTeIbHON OpraHu3alliy BIIpaBe BBI3BATh Ha 3aMEHY YPOKOB nroboro,
cBOOOJIHOTO B 3TO BpEMS YUHUTEIL.

1.4. TIpu 3aMeIIeHAH YPOKOB JOMyCKAeTCs COSAMHEHHE MOATPYIIT OAHOTO KJIAcca IO TaKKM
npenmeram kak «Vadopmarukay, «MHOCTPaHHBIH A3BIKY, «Texnomorusi», «PomHOMN A3BIKY,
«Pomnast muTeparypay, _

1.5. B ciaydae OOBEKTHBHOH HEBO3MOXKHOCTHM BBIXOJA Ha 3aMCHY, YHIHTEIb coobmraer 06 3TOM
3aMECTHUTEITI0 AMpeKTopa 1Mo yueOHo# paboTe, a B €ro OTCYTCTBHC — MUPEKTOPY o6pazoBaTebHON
OpraHM3aliy WK JeXypPHOMY aIMHHHCTPATOPY. OcBOGOXKIEHHE OT 3aMEHBI MPOHCXOIUT TOJIBKO
[ocJie BHECEHUS U3MEHEHUH B JINCTOK M3MEHEHUS! PaCIIACaHH.

2. Ileam u 3aga4u

2.1. Llenp: BBHIIONHEHHE TOCYINapCTBEHHOIO 3alaHUs H cOOMIOEHHsT WHTEPECOB H IIpaB BCEX
Yy4aCTHUKOB 00pa30BaTeIbHOTO IpoIecca.
2.2. 3agauu:
e Co3manue yCIOBHI JUIsl ITONTydeHus 00yYaromUMHUCs HEOOXOIUMBIX 3HAHUH, IPENyCMOTPEHHBIX
o6pa3oBaTeIbHON IPOrpaMMOXH;
e Brmosaenue dGeneparbHOro FocyIapcTBEHHOrO 00pa3soBaTeIBbHOrO CTaHAapTa; CO3aHHUe
yCIIOBHH, TAPAHTUPYIONIMX OXPaHY 310POBbS o0y4Jaromuxcs.

3. Ilopsa0K 3aMeNIeHAs! yPOKOB OTCYTCTBYIOMIMX yUHTe/IeH

3.1. KoHTpons OpraHM3alll¥ 3aMEIICHHs. YPOKOB BO3JIaraeTcs Ha 3aMECTHUTCID JUPEKTOpa HIIH
YUHUTEI, HCTIONMHSIONMEr0 00s3aHHOCTH AUCTIETIEpa y4eOHOro mporecca B MKOJIE.

3.2. He npoBeneHHbIE ypOKH HE MOTYT 3aMEINATBCs KPYXXKOBBIMH, (baxkynbTaTUBHBEIMU 3aHATUIMH,
5KCKYPCHAMHE U [IOXOaMH, MEPOIIPHSITHAMU BOCIIUTATEIEHOTO XapaKTepa.

3.3. 3aMelneHHs] YPOKOB AHPEKTOPOM HJIH €T0 3aMECTUTENIAMY IPOU3BOIHUTCA TOJIBKO IIPH OTCYTCTBHH
yuuTENeH-TIPeIMETHUKOB TOH XK€ CIENHabHOCTH, UTO 1 3aMeIaeMbIH YUUTEIb.

3.4. YpOKH OTCYTCTBYIOIIMX y4YHMTeNeH B NEPBYIO O4epelp MNODKHBI 3aMCHATE YUUTENS] TOHM XKe
CIENHATBPHOCTH., B Tex ciyuasdx, Korja Takas 3aMeHa HEe MOXET OBITH OCYIIECTBJIEHA, 3aME€Ha
OTCYTCTBYIOIIUX YYHUTENCH IPOM3BOAUTCS YUUTEIIAMH, [IPETOAIOIMUMH NIPYTHE MIPEOMETEIL.

3.5. Ilpm 3aMemIeHHWH YPOKOB JOJDKHA 6BITH ObecriedeHa IPEEMCTBEHHOCTE: B OOY4CHHH
o0yyarommxcesl.



3.6. YumTenp, 3aMEMAOM YPOKH OTCYTCTBYIOIIETO KOJUIETH, HECET Ty XK€ OTBETCTBEHHOCTH 34
KadecTBO MPOBOAMMBIX YPOKOB M BBEITIOJHEHHE IIPOTPaMMBI IO MPEAMETY, HTO H OCHOBHOH
YUHUTEIIB.

3.7. 3amermaeMble YpOKH (UKCHPYIOTCS B JKypHAlE ydeTa MPONYIIEHHBIX W 3aMCIICHHBIX ypOKOB
3aMeCTUTENIEM JUPEKTOpa 1Mo ydebHo# padboTe.

3.8. 3a ypoKw, TpOBEJEHHBIE B NOPSAJIKE 3aMCIICHMs, BO BCEX CIydasxX MPOU3BOAMTCA I0HacOBAA
omiata B Ipezesax GoHna 3apaboTHOMN MIIATHL

3.9. Vpoku, mpoBeaéHHble B mepuop ¢ 1 mo 31 9HCI0 OTYETHOrO MECsla, OINIAYHBAOTCA IIPH
HavHCIIEHUH 3apabOTHOM ILTAThl 38 OTYETHBIA MECAIL.

3.10. 3ampcu B XypHale yd4éTa IPOMYIIEHHBIX M 3aMEIIEHHBIX yPOKOB JOJDKHBI COOTBETCTBOBATH
3amucsM B Tabele yuéra MCIIONB30BaHMs pab0overo BPEMEHH M MOJCHETa 3apaboTKa, 110laBaeMOM B
GyXranTepHio [l HAadHCIIEH s 3apa00THOM IIaThl.

4, JleficTBHS y4HTeJIsl IPH 3aMEIIEHUH YPOKOB

4.1. Jlo 13.00 4acoB Kakmoro y4eGHOrO JHsS YYHTENb O0s3aH O3HAKOMHUTEBCS C HU3MCHCHWSIMH B
PACITHCAHUHU Ha CIeAyIOmuit JeHs. B ciyyae 0OBEKTHBHOH HEBO3MOXHOCTH BBIXOZ2 Ha 3aMCIICHHAC
yuuTeNsb cpasy HHQOPMHUpPYET 06 STOM 3aMECTHTENA NUPEKTOPA H 0CBOOOXKIAETCsT OT 3aMEHBI MOCIe
KOPPEKTHPOBAHKS JIICTKA H3MEHEHHH B PACIIHCAHHH yPOKOB.

4.2. 3aMeaonuil YUUTeNb JODKEH 3apaHee TIOArOTOBUTECS K NMPOBEICHUIO yPOKa, O3HAKOMHUTBCA C
€ro TEMOH 110 KaJeHIapHO-TEMATHIECKOMY IIIAHKPOBAHHIO B 3JIEKTPOHHOM JKYpHAJIC HIIH 110 pabogei
porpamMMme.

4.3, 3aMeniaromui yIuTelb HECET JIMYHYIO OTBETCTBEHHOCTh 33 JKH3HB M 3/I0POBBE o0ydJaronmxcs,
OpraHM3alKIo 06pa30BaTEIBFHOTO MPOLECCa, KaUeCTBO MPOBEICHUS ypOKa.

4.4, Vuutens BO BpeMsl NPOBEACHHS YPOKa B TOPSIKE 3aMEIICHHs OTMEYACT OTCYTCTBYIOUIHX,
ompauiBaeT 06yUarOIUXCsl U BHICTABJIAET UM OLEHKH B 3JICKTPOHHBIH B CACTEME Dnevnik.ru;

4.5. Yuutens mocie NPOBENEHHs 3aMEIIEHHOTO ypoKa 00s3aH CleNaTh 3allUCh B JKypHAIC ydeTa
IIPOIYIIEHHBIX U 3aMeIIEHHEIX YPOKOB y 3aMECTUTENIS IMPEKTOpa IO yae6HO# pabore.

4.6. CaMOBOJbHBIM HEBBIXOH HA 3aMeHy WJIH CaMOBOJbHOE W3MEHEHHE pACIUCaHUSA HIIH
[POJIOJDKUTENLHOCTH YPOKOB SBJISETCS TPYOBIM HApyMICHHEM [IpaBus BHYTPEHHETO TPYHOBOTO
pacHopsi/iKa U HOMNIEKHUT JUCUAILIHHAPHOMY B3BICKaHHIO.

5. JleficTBHSA KJIACCHOT0 PYKOBOJHUTE/Is IPH 3aMEIEHHH YPOKOB

5.1. Jo OKOHYAHHMS 3aHATHH CBOETO KJIACcca KAKIOTO y4eOHOro JIHS KITacCHBIA pYKOBOIUTEND 00sA3aH
O3HAKOMHUTBCS C H3MEHEHHAMH B PACIHCAHHUHU Ha CIIEYIOIHH JICHb.

5.2. DTH U3MeHEHHs KIACCHBIM PYKOBOIMUTENb O0A3aH OBECTH [0 CBEACHUSL 00yJaromuxcs CBOEro
Kjacca, WX PONHTENeH (3aKOHHBIX TpPEACTAaBUTENeH) | obecrieduTh MPUCYTCTBHE JeTed Ha
3aMeIaeMoM YpOKe.

5.3. [Ipu coKpalieHHy KONTHYECTBa yPOKOB KIACCHBIH PYKOBOIUTEIH (tp¥ yCIIOBUM HE3aHSTOCTH B 3TO
BpeMsi) COIpPOBOXKZAET OOYHYaOIMXcst B BECTHOIONb M KOHTPOTMPYET OpraHH30BaHHEIA BBIXOZ M3
3/IaHUST IIKOJIEL.

6. JlelicTBUS OTCYTCTBYIOIIEr0 YIUTEIsI

6.1. B ciydae OTCYTCTBHMs Ha YPOKE IIO YB)XMTENBHON MPUYMHE YYHUTENb 3apaHce CTaBHT B
H3BECTHOCTh 00 3TOM OTBETCTBEHHOrO 3a 3aMEIIECHHS YPOKOB 3aMECTHUTEN AMPEKTOPA IO y4eOHOH
pabore.

6.2. B mepsbii meHb BEIXOJA Ha paboTy -y4MTENb MPENOCTABIIACT 3aMECTHTENIIO JUPEKTOpa IO
yue6HOl paboTe NOKYMEHTBHI, TOATBEPXKAAIOIME TPHIHHY orcyrcTBHst (6ONBPHMYHBIN JIMCT,
IPUKA3Bl O HATPABIEHMH HA KyPCBI, O TPENOCTABICHUH OTILyCKa, CIIpaBKa-BBI30B Ha CECCHIO,
caHaToOpHas Iy TEBKA).



6.3. [Ipuctymas k paboTe 1O HCTEYCHHH CPOKa OTCYTCTBHSA, YIMTEND JOJDKCH HAKaHYHE YBCIOMHTE
065TOM 3aMeCTHTeIs IUpPEKTOopa 110 yuebHo# padore.

7. JleficTBHS 3aMeCTHTEJISI AHPEKTOPa Mo y4e0HOi paboTe, OPS/IOK OIIATHI

7.1. OTBeTCTBEHHbIH 32 3aMEIEHHs YPOKOB 3aMECTHTENb JUPEKTOpa 1o yaeGHOH pabore:

e IlnasupyerT 3aMelIeHHs YPOKOB, BHOCHT H3MECHEHHSA B pacIMCaHHC paboThl IIKOJIEL,
3HAKOMHT II€JaroroB ¢ M3MEHEHUsMH YPOKOB He IO3/Hee 13 4acoB MPEeAbIAyIIEro IHs MpH
HATMIUK y HEero nHbOpMaIMy O IUIAHHPYEMOM OTCYTCTBAM YIUTEIL;

e  BHOCHT CBeIEHNS O IPONYIIEHHBIX U 3aMEIIEHHBIX YPOKaX B NEKTPOHHBIH XKypHAI,

o Ilpencrapiser B OTAEN KafpoB MPOEKT IpHKasa O  3aMEHe  YpOKOB  COIVIACHO

' KypHaJdy TpONMyUICHHBIX M 3aMEIIEHHBIX YPOKOB UIS COIJIACOBAHMA, IOCIE HETO
TTOTUCHIBAETCS JUPEKTOPOM 00pa30oBaTebHOM OpraHU3alluH.

8. JleiicTBUS 1€JIONPOH3BOIHT IS

8.1. J[enOmpOM3BOAMTENs TOTOBUT IIPOEKT IPHKa3a O 3aMEMICHHH YPOKOB COIJIacHO «Kypraiy
TIPOINYMIEHHBIX YPOKOB M 3aMEIIEHHBIX YPOKOB JUI COTIaCOBaHMA C IMPEKTOPOM YAPEIKIECHUSA Y,

8.2. Tlocie BBIIEYKA3aHHON MPOLEXYPHI, JENOMPOM3BOMUTENb M3/IA€T IpPHKas3, MOCIE HEro IpHKas
TOMUCHIBACTCA ITUPEKTOPOM 001e00pa3oBaTebHOM OpraHU3aliu;

8.3. JlenompoH3BOAUTENL KOHTPOIUPYET COOTBETCTBHUE samuceit B «KypHane MpOMyIMIEHHBIX H
3aMeNIEHHBIX YPOKOB» ¢ TabeneMm ydeTa pabodero BPEMEHH, IOJaBacMOM B OyXranTepuro UL
HauKCJIeHus 3apabOTHOH IITATHL.



